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Overview

The Teacher Express CD-ROM contains a suite of tools designed to help you streamline your lesson planning, materials preparation, and test writing. These tools reduce the amount of time you spend preparing for your classes so you can spend more time with your students.

Prentice Hall Teacher Express Let’s you quickly and easily:

· Create printable, custom lesson plans for any length class in seconds.

· Embed modified-instruction lessons into your regular lesson plans.

· Track coverage of your State Standards throughout the school year.

· Preview and print program resources and access web resources from an interactive Teacher’s Edition.

· Manage appointments and class schedules with a powerful calendar tool. 
· Create custom tests and quizzes with the ExamView Test Generator.

A Prentice Hall EXCLUSIVE!
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Planning Express is a state-of-the-art curriculum and lesson-planning program. The software gives you the ability to easily create, customize and print ready-made lesson plans provided by Prentice Hall or create lesson plans from scratch correlated to your textbook. These are true lesson plans with step-by-step instructions including references to your State Standards instead of just a list of resources.

Let’s see how easy it is to plan a lesson for your classes then modify it for your inclusion students.

Starting to Plan…

· When you click on the Planning Express tool on the main menu screen for the first time, you will be prompted to enter your name and school information on the New Plan Book screen. 

· I am already set up, so I will open my name. Notice, you have the option to have a password. 
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· Note above in the main lesson bar that Planning Express is the only lesson planner that allows you to easily see and plan for all of your classes with a simple click. (click on the downward arrow to see all of your classes). 
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· Click above on the bar showing the day and you can easily pick the month and day you’d like to plan.

Creating a printable lesson plan is as easy as 1-2-3! 

1  Double-click anywhere on the blank lesson plan screen
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2  A screen appears confirming class time and length, it will also ask if you want to create a custom lesson or choose from a list of pre-made lessons. Click “next,” then select the lesson from the unit and chapter folder for your book. 
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3  You’ve just created a printable, step-by-step lesson plan for your class. The lesson plan includes point-of-use hot links to targeted print and technology resources as well as National and State Standards. Also note how activities and teaching suggestions are labeled L1, L2 or L3 to help you address the needs diverse learners. 

Go to print preview under the “file” menu pull-down to see how the plan will look when printed. Notice these are real lesson plans, not just a list of resources. 

Notice the gray box labeled “Completed” in the upper right hand corner. Check this box when the lesson is completed and the Standards covered will automatically be recorded and stored in a cumulative document. This gives you a dynamic and printable running record of Standards covered for your files and/or your administration. 
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Build Reading Literacy: Relate Cause and Effect
After students have read about the composition and size of the planets, ask i low density is
& cause or an effect. L1

Address Misconceptions
Explain to students that scientiic laws are generalizations about principles or processes
that occur in nature, and can only be confirmed, not proven. 12

Quick Lab: Forming Planets
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To display the document of completed Standards simply go to the pull-down labeled “Planner” then choose State, National, or Local Standards. 
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National Science Education Standards

Content Standard A: Science as Inquiry &

At Abilties necessary to do scientific inquiry
“a2 Understandings about scientific inquiry

Content Standard B: Physical Science

S5 Structure of Atoms
- Structure and Properties of Matter
Chemical Reactions
Mations and Forces
Conservation of Energy and the Increase in Disorder
Interactions of Energy and Matter

Content Standard C: Life Science

The Cell

The Molecular Basis of Heredity

Biological Evolution

The Interdependence of Organisms

Matter, Energy, and Organizations in Living Systems
The Behavior of Organisrms

Content Standard D: Earth and Space Science
o Energy in the Earth System
Ho2 Gencherical Cycles

“p3 The Origin and Evalution of the Earth System
D4 The Origin and Evolution of the Universe

Content Standard E: Science and Technology




In addition to accessing the print and technology resources directly from the lesson plans, you can also access program resources from the Interactive Teacher’s Edition, or by going to the green tab labeled “Teaching Resources.” 

Now you know how to create a lesson. Next let’s learn how simple it is modify and customize lessons.

First, double-click anywhere on the step-by-step lesson plan you’ve created. The following screen will appear.
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Modified lessons for special needs, inclusion, and ESL/ELL are embedded into most of the lessons. Simply highlight the modified plan on the right, then click “Add,” it’s as easy as that! You can place the modified plan anywhere in the lesson sequence by dragging it up or down.   Hit “OK,” and take a look at your new plan that now includes the modified lesson! This normally time consuming and challenging task has been done for you with one click of a mouse.  

Lessons can also easily be edited and formatted from this screen. You simply click “Edit,” type in the changes and PlanningExpress does all the formatting for you! Notice this is not a pdf file, but a dynamic and interactive lesson planner. The tabs along the top of this screen will also let you quickly review State and National Standards, lesson objectives, special vocabulary and technology/materials. 

Next, let’s see how easy it is to add one of your own favorite activities you’ve created, including a worksheet.

1. Double Click on the daily lesson plan you wish to edit.

2. Click the “Activities” tab.

3. Click the “New” button, or highlight the activity you want to edit and click the “Edit” button.  The screen below is what you will see if you hit the “New” button. 
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You just fill in the fields. Planning Express does all the formatting for you then embeds your activity into the daily lesson plan. Simply hit the “Add” button to hyperlink your own worksheets or any worksheets supplied with Planning Express to your daily lesson plan. You can even add web site URLs that will become live links in your daily lesson plan. 

If you click on the “Edit” button, you will see the screen below:

As with the “New” screen, you just edit the fields and Planning Express does the formatting for you.
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How do I add my own resources alongside resources supplied with Planning Express?

1. Click on the Green Tab labeled “Teaching Resources.”

2. You will see the screen below. “Program Resources” on the left, contains all the pre-loaded program resources. “My Resources” on the right, contains any resources you add yourself. I have already added a few resources as examples.
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3. Go to the tool bar at the top of the screen and click on the “Resource” pull-down. You will have the option to add resources or add folders. Adding folders helps you organize your resources for future retrieval. You can create as many folders as you like and name them whatever you like. 

4. Click on “New Resource” under the “Resource” pull-down. You will see the screen below.
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5. Select the type of resource then fill in the remainder of the fields. When you are done hit “OK,” and your activity is saved. Remember to use keywords to aid in future searches for resources. 

If you teach multiple sections of the same course how do you copy the same lesson plan into each course?

This is a simple copy and paste procedure.

1. Open the lesson you wish to copy then go to “Edit” in the pull-down menu and choose “Copy Lesson Plan.”
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2. Next, go to the course pull-down menu and select the section you want to copy to.

3. Finally, go to “Edit” in the pull-down menu again and choose “Paste Lesson Plan.” You can also use the same commands as in Microsoft Word, “Control-C” to copy and “Control-V” to paste. 

Using the Planning Express Calendar

View your class schedules for a single day, a week, or a month. To view an individual lesson plan for a class, simply double click on that class while in the daily view. 
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Planning Express let’s you embed personal appointments into your schedule. Just double click on the calendar or click on “New Event” from the “Calendar” pull-down and the screen below will appear. Fill in the fields and set the optional reminder feature. 
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Finally, Planning Express has a built in search engine to help you find just the lesson or activity you need.

Go to “Find Lesson Plan” under the “Edit” pull-down. This gives you the ability to search for a lesson plan containing a word or phrase in the lesson title, plan objectives, activity descriptions, key words etc. To find an Event choose the “Find Event” option from the calendar view.
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