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Follow these directions to turn your class list in Daedalus into an Easy Grade Pro 
Gradebook. 
 

1. Unfortunately you can’t go directly from Daedalus to Easy Grade Pro(EGP)  

so we have to use a go between. Login to your Daedalus account 

(http://admin-clevelandhs.theschoolsystem.net)  

2. Click on Text Class List on the menu on the right 

 

 
3. Just click through the next screen by choosing Submit at the bottom 

4. Highlight the first class of students being sure not to get the column 
headers 

 
 

5. Open Microsoft Notepad 

a. Windows XP: Start Button� Accessories � Notepad 

b. Windows Vista or 7: Start Button� Type Notepad in the 

bottom box with magnifying glass 

6. Paste your Excel Data into Notepad 
a. Select Edit from the Menu Bar and then Paste. 

b. Your data should look messy (see example below), but each of 

the columns is actually separated by tabs. 



 
 

7. Save this file so you can find it again.  In this example I’ll use class1.txt 

8. If you are doing more than one class, repeat steps 4-7 giving each 
Notepad file a different name. 

9. Start Easy Grade Pro 
10. Select Create New Grade Book 

 

  
 

11. Select Create New Grade Book then Import Classes 
12. Select ‘Easy Import’ of Students, Click Next 

 
 



13. Fill in a Name for the Class, I’m using Class 1 

14. Select the Terms, I only start with Term 1 
15. Click OK 

 

 
 

16. Select the file that you created in Notepad and Open it 
17. Name the format (I used Daedalus) 

18. Use the pull downs to identify each field.  (See the screenshots) 
19. Click Next 

 

  
 

20. Click through the next two screens 

a. Click on Import Records 
b. Click on Done 

21. If you have more classes to do you may import them now. 

22. Use the class options to setup the classes as you would normally. 
 

 
 

 


